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The 14t period holds the system-generated year-end closing entries for each account. YE closing
entries are stored in a separate file then all other transactions for accounts. This allows for us to
run a report for an ‘Annual’ figure and have the 12 month total shown (plus 13t period if used). If
these 14t period transactions were not separated, the ‘Annual’ total for every Rev/Exp type
account would be zero. It is not a selectable period in the reporting from-to period range. There is
no entry or import to the YE file. These are generated only when physically running the Year End
Reset.

Balance sheet accounts do not reset each year but simply roll forward.

Every revenue and expense account gets closed out to start a new year, if the fund setup is
checked to clear revenue/expense. The balance that exists at the end of the fiscal year gets
reversed out of the individual account and the net of all of the accounts gets posted to each fund’s
closing account.

Ex: At the end of 2015, there is a total of $1,095.00 of expenses (debit) in the below supply account. The YE close creates a
credit amount to reset the account to zero for 2016. At the end of 2016, the YE close credits the $4,288.01 balance to start
2017.

T ———

| Attachments () Edit Object No. [ Reports ~ 3§ Exit

Accourt: [1-01-06-2504-00610 || Program supplies - Contributions Swim Team View:  |Standard
Period:  00/0000 Begin | to [99/9999 End ~| [ Display |
Date: | Bt 12/31/9938 | [A Sum year-end closing
Month/  Date Comments Amount Src  G/L Reference v
Year
8/2015| 8/20/2015 | 1.095.00 |GL |6232524
82015 GL Total 1.095.00 |GL
82015 S ERE] . 1.095.00
2015 Year-End Balance 1,095.00
gzms Year-End Close 1.09500|YE | )
22016 | 2/16/2016 | 340900 |GL | 7134642
2/2016 | 2415/2016 82150 |GL | 7028653
2/2016| 2/24/2016 5751 |GL | 71H4677
2/2016 GL Total 428801 |GL
2/2016 2/2016 Total 428301
2016 Year-End Balance 428801
2016 | Year-End Close -4.288.01 | YE )
| 570172017 Balence T
6/2017 | 6/07/2017 184400 |GL | 9968619
6/2017 GL Total 1,844.00 |GL
6/2017 6/2017 Total 1.844.00
m7 Frdina Ralance 1 844 00

The category setup controls what minor accounts are debits and credits. Typically, Revenue accounts will carry a credit
balance all year and expense accounts carry a debit balance. The 14th period will reverse each type accordingly.



Code . Description v | Type

0 Contributions Revenue
1 Revenue Revenue
2 Expenses-2:o Expense
3 Expense 3x0x Expense
4 Expense 4:000¢ Expense
5 Expense 5o Expense
] Assets Asset

7 Liabilities Liability
8 Fund Balance Equity

g Closing Fund Balance Equity

The GL account listed on the Fund setup is the account that the rev/exp will close into for each fund.

Code ~ | Description

01 Operating Fund
09 BK

40 Restricted Fund
70 Endowment Fund

v £ w

Closing Account Clear Rev/Exp

01-01-001-2000-00000
09-01-001-3000-00000
40-01-001-2000-00000

70-01-001-2000-00000

On any account, you can find a YE batch number by un-checking the Sum year-end entries checkbox.

Account: 01-01-001-8000-00000 ) Current Year Surplus (Deficit) View: Object v H ®
Period: 01/2021 January B to: | 99/2999 Ena B ) sources
Date: il to: 12/31/9998 [ ISum year-end closing entries and depreciation
Month/Year ~ Date ~  Deposit Date ~ Comments ~  Amount ~ S8rc v Batch# ~  Deposit Reference ~ | Atch .
12021 17012021 Beginning Balance -8217,25223
1412021 2/14/2022 Year-End Close 813,381.74 YE 206466

The batch contains ALL accounts. The net of all accounts’ debits and credits (per fund) gets posted to the fund close
account. NOTE - There can be multiple close batches. If entry is made back to a closed year, the YE process is performed
for each batch that gets posted.

Batch: Iznedss |

[Poispiay | View:| Al v H =

Usum cash

Month/Year ~  Date ~ Comments ~  Account# & ~  Account Description ~  Amount v Src
1412021 2/14/2022 | Year-End Close 01-01-001-2813-00000 Office Rental -10,170.00 | YE
1412021 211412022 | Year-End Close 01-01-001-2915-00000 Leased Equipment -516.50 | YE
1412021 2/14/2022 | Year-End Close 01-01-001-3135-00000 Digital Marketing -2,000.00 | YE
1412021 211412022 | Year-End Close 01-01-001-3510-00000 Payment of Dues -71,505.00 | YE
1412021 2/14/2022 | Year-End Close 01-01-001-3530-00000 YMCA Shared Services -7,500.00 | YE
1472021 2/14/2022 | Year-End Close 01-01-001-4000-00000 Depreciation 1888572 YE
1412021 2/14/2022 | Year-End Close | 01-01-001-2000-00000 Current Year Surplus (Deficit) 81338174 | YE |
1412021 2/14/2022 | Year-End Close 1'01-05-000-2121-00000 | Program Youth ! 1326400 | YE
1412021 2/14/2022 | Year-End Close 01-10-001-0110-00000 Annual Campaign 400.00 YE

Financials and Net totals: (Note - Reports below are NOT true sign)

1. Running a report with all accounts lists the total for all categories. Each Fund nets to zero.
The amount shown for the Equity would be the posted amount for years that have been

closed.



o1 Customize Financial Statement {3View Help
AccountingSupport1 Actal
As of Year-End [E) Display X Cancel 4w Import ) Export
Asset 19,769,380 .04
Liability 1526759.33 Reports > Financial Statements > DNS - Income Stalements - Monthly
Equity 1663381220 Report: Trial Balance by Fund - |EI %
(=i 5.225601.07 Select General Rows Columns
Expense 3.616.792 56
01 Operating - Unrestricted Period: 13/2021 Year-End . L atance sheet
Asset 6,510,304 06
Liability -1,698.064 52 Status: All ~ Revenue/Expense
Equity EEEULS B o+ X W o+ 8 ¥ C@® P [PickList ~ @ 1, <=>FiterCoumns
Fevenue 00060 AndOr N | ~  Column ~  Comparison oo
Expense 2506811
02  Operating - Temp Restricted
Asset 2789476376
Liability 32124476
Equity 27.530675.00
Revenue 4234400
03 Operating - Perm Restricted

1. Running a report for Rev/Exp accounts lists the total for only those categories, and a net

profit/loss total exists for each fund. NOTE - The amounts for the below categories match the

report of all accounts.

2021 e . o
et 1 " Customize Financial Statement {)View Help
peafYes [ Display € Cancel ¢mImport b Export
] Displa ancel mpaor Xpoi
Revenue 5.225.601.07 pley P P
Expense 3616.792 56 Reporis > Financial Statements > DNS - Income Statements - Monthly
01 Operating - Unrestricted 1,608,808.51 Report: Trial Balance by Fund v d ®
Revenue 337053611
nss 2506811 Select General Rows Columns
5 Restricted 3,345,468.00
Opersting - Temp g Period: 13/2021 YearEna B O Ratance sheet
Revenue 42384400 i
03 Operating - Perm Restricted 42,844 00 Status: All ~ evenue/Expense
4,997,120.51

Mo« K @ o+ s ¥ B @ OO/ Flricklst - & ¥ FiterCoumns W -

1. Running a report for Balance sheet accounts lists the total for only those categories. Each
Fund nets to zero. The amount shown for the Equity would be the calculated amount that
starts with the posted balance and adds in the current year net profit/loss (sum of the

revenue and expense accounts as of the report period).

2021 Customize Financial Statement £)View Help

AccountingSupport] Actual

v of Yo e [E) Display ) Cancel 4m Import mb Export

Asset 19.769.380.04

Libility 152675933 Reports > Financial Statements > DNS - Income Statements - Monthly

Eauity 1824262071 Report: Trial Balance by Fund ~ |3 x
01 Operating - Unrestricted

Asset 6.510.304.06 Select General Rows Columns

Lizbility -1.698.064.52

Equity 820836858 Period: 13/2021 Year-End B b ice Sheet
02 Operating - Temp Reswicted

Asact 27.894.763.76 Status: Al h () Bevenue/Expense

Lisbilty 2124476 . _ X ) )

Cauity - O ~ X & « & ¥ B @ P [[dPicklist - @& ¥ <FilterColumns W
03 Operating - Perm Restricted AndOr Sl ~ | Column ~ | Comparison il

In this example the fund 01 equity of the full report is 16,633,812.20. For the balance sheet only, the fund 01 equity
is 18,242.620.71.(16,633,812.20 + 1,608,808.51)



