Reporting with Custom Totals
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The following report is created with Custom totals.

Repaorts > Financial Statements > *Management Reports

Report: Housing Expenses Totals
Customnize Report | Period: 03/22 May

May YTD YTD

2022 2022 2022

Actual Actual Budget
Expense
Salaries -1,789.61 -166,647.83 -262,502.64
Supplies -35,393.16 -135,344.81

Columns are created for the items that you wish to include. These columns will remain un-hidden.

Following the items that represent the columns to be shown, the same columns are defined again, but these columns will
be hidden. The hidden columns will contain the Conditional criteria.

*Note - In the example below there is no Office Supplies YTDMonth

Select General Rows Columns
a ® El B o+ 8 ¥ B3 B = JFExpressions W
v Column v | Year ~ | Month ~  Header ~  Hidex. Width v Conditional *
1 - - - (m] Auto - O
2 Actual - This Year = Month - %MMM%|%CalY 3| Actual (H] Auto - O
3 Actual - This Year = YTDMo = YTD|%CalYris|Actual O Auto - 0
4 Budget = This Year = YTDMo ~ YTD|%CalYr%|Budget O Auto ~ O
5 Actual - This Year = Month  ~ Office|Salaries|Month Auto -
6 Actual - This Year = YTDMo = Office|Salaries|YTDMonth Auto -
7 Actual - This Year - Month - Offce [SppEg| Montn Auto =
8 Budget - This Year = YTDMo - Office|Salanes|yYTD Budget Auto =
9 Budget - This Year = YTDMo - OmD-WTD Budget Auto -
Condition for Office|Salanes|Month  View Help
T «~ X % «+ @ 2 (O [PFicklist «
AndOr ~ | Column ~ | Comparison ~ | Value
- Minor Acct# -~ Equalto - 52016
o - Minor Acct# -~ Equalto - 53037
Condition for Office| SUpplies|Month  View Help
O~ X &+ @& 2 0 [EPicklst -
AndOr v | Column ~ | Comparison ~  Value
- Minor Acct# Equalto ~ 53001
o - Minor Acct# = Equalto - 53007
o - Minor Acct# Equalto ~ 53033
(o] Minor Acct#  ~ Equalto ~ 55500

On the rows tab, the first line is set to some item that will remain the same for the group of accounts. This will be the report
Heading row. On the Header Cells screen it is set to display the word ‘Expenses’.



Select General Rows Columns
O X ® « & ¥ B3 @ % Header Cells  [1] [ Row Selt
Order by v | Direction eader  ~ yiepeat Total -~ Page
eader Break
r
Pdge
Category Type 2 Ascending - O ]
Custom Total  ~ -
Header Cells View Help
Custom Total -
T X % « & #inrtDefaulis
Column v RText ~ | Description
1- - Expense

When creating the hidden columns for the report, it is helpful to enter a heading that is descriptive of the information.

Select General Rows Columns

DX - ® e s ¥ 2@R 3
~  Colum..r  Year ~  Month ~  Header

] . . .

2 Actual This Year Month ~ | %MMM%|%CalYris|Actual

3 Actual This Year YTDMo - | YTD|%CalYr¥|Actual

4 Budget This Year YIDMo ~ YTD[%CalYr¥|Budget

5 Actual This Year Meonth - | Office[Salaries|Month

6 Actual This Year ¥YTDMo  ~ | Office|Salaries|YTDMonth

7 Actual This Year Month - | Office|Supplies|Month

8 Budget This Year YTDMo  ~ | Office|Salaries|YTD Budget

9 Budget This Year YIDMo - | Office|Supplies|YTD Budget

On the Total Cells screen, columns 1 through 4 are being overridden with values pulled from the hidden columns.
Since no conditional column exists for Office Supplies YTDMonth, it is necessary to specify that the third row is being
overridden (with nothing) or the ‘real’ value of that row will be displayed.

Select General Rows Columns

M K % « & ¥ Ba B Properties [ [T] Total Cells

Order by ~  Direction ~  Header s Total
Header
Per
Page
Category Type2 cending - (] (]
Custom Total -
Custom Total =~ Total Cells  View Help
T K ® + & AinsertDefaulis
Column ol iTevi ¥ Description
= = Supplies
2 - %MMM%%CalYr%Actual -~ @Column.PlainCol7 @ OfficeSupplieshonth
3-YTD%Cal¥ricActual -
4-YTD%CalYr%Budget @Column.PlainCol9@ OfficeSuppliesYTD Budget
Select General Rows Columns

N X & # & % B @ Frroperties [] [7] Total Cells

Order by ~ | Direction ~  Header Tot
Header
Page
Category Type2  ~ O O
Custom Total
e _ Total Cells  View Help
N K @ + & #linsertDefaults
Column ¥ Text
1- - Salaries

2-%MMM%%CalYriActual  ~  @Column PlainCol5@

3 -YTD%CalYriActual

@Column_PlainCol6@

4 -¥TD%CalYr*%Budget

@Column_PlainCol8@

Description

OfficeSalarieshonth
OfficeSalariesYTDMonth

OfficeSalariesYTD Budget



Since each one of the custom totals is defined as a level in the sort/subtotal function of the system, by default, colors will be
assigned to everything except for the last level.

Select General Rows Columns
N ®x ®» + & § B2 @& & [] Header Cells 1] Ex
Order by ~  Direction ~ Header ~ Repeat Total
Header
Per
Page
Category Type2 ~ Ascending ~ 0 [l

Custom Total -

Custom Total -

As aresult, in this example, the Supplies line is shown in blue.

Customize Report | Period: 05/22 May
May

YTD YTD
2022 2022 2022
Actual Actual Budget
Expense
Salaries -1,789.61 -166,647.83 -262,502.64
Supplies -35,393.16 -135,344.81

It is possible to override the defaulted text and/or background color by applying an expression to the total row.

Property: | Row Text Color v|

I Row Text Color
Row Background Calor

e e e e e

The condition below tells the system to use a white background color when the value in column1 is greater than or equal to
nothing. (In other words, always)

Select General Rows Columns

N ® B « & 4 B3 @ #rroperties [ [ Total Cells [ Auto generate conditional rows and colum pressions

Order by ~  Direction v | Header ~ [Repeat Total + Page  Spaces =)
Header B Before

Category Type2 =

Custom Total =

Custom Total = View Help
Property: Row Background Color w
Create conditions and map them to a value for your expression.
[Juse custom expression instead of grid

O K W 4 8 FView Code forgrid

If ~ | AndOr ~ | ltem ~ | Comparison ~  Value ~ | Return Color ~

If - Column.Col1 - Greater than or equal  —

The colors can be selected by entering the numbers for the color or by dragging the color selector to a desired shade.



Return Color Return Color ~ Return Color




